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DESIGN GUIDE

 

This PowerPoint 2007 template produces an A3 presentation poster. You can 
use it to create your research poster and save valuable time placing titles, 
subtitles, text, and graphics. 
 

We provide a series of online answer your poster production questions. To 
view our template tutorials, go online to PosterPresentations.com and click 
on HELP DESK.
 

When you are ready to  print your poster, go online to 
PosterPresentations.com
 

Need assistance? Call us at 1.510.649.3001
 

QUICK START
 

Zoom in and out
As you work on your poster zoom in and out to the level that is more 
comfortable to you. Go to VIEW > ZOOM.

Title, Authors, and Affiliations
Start designing your poster by adding the title, the names of the authors, and the 
affiliated institutions. You can type or paste text into the provided boxes. The template 
will automatically adjust the size of your text to fit the title box. You can manually 
override this feature and change the size of your text. 
 
TIP: The font size of your title should be bigger than your name(s) and institution name(s).

Adding Logos / Seals
Most often, logos are added on each side of the title. You can insert a logo by dragging 
and dropping it from your desktop, copy and paste or by going to INSERT > PICTURES. 
Logos taken from web sites are likely to be low quality when printed. Zoom it at 100% to 
see what the logo will look like on the final poster and make any necessary adjustments.  

TIP: See if your company’s logo is available on our free poster templates page.

Photographs / Graphics
You can add images by dragging and dropping from your desktop, copy and paste, or by 
going to INSERT > PICTURES. Resize images proportionally by holding down the SHIFT key 
and dragging one of the corner handles. For a professional-looking poster, do not distort 
your images by enlarging them disproportionally.

Image Quality Check
Zoom in and look at your images at 100% magnification. If they look good they 
will print well. 

ORIGINAL DISTORTED
Corner handles

G
o

o
d

 p
ri

n
ti

n
g 

q
u

al
it

y

B
ad

 p
ri

n
ti

n
g 

q
u

al
it

y

QUICK START (cont.)

How to change the template color theme
You can easily change the color theme of your poster by going to the DESIGN 
menu, click on COLORS, and choose the color theme of your choice. You can also 
create your own color theme.

You can also manually change the color of your background by going to VIEW > 
SLIDE MASTER.  After you finish working on the master be sure to go to VIEW > 
NORMAL to continue working on your poster.

How to add Text
The template comes with a number of pre-formatted 
placeholders for headers and text blocks. You can add 
more blocks by copying and pasting the existing ones or 
by adding a text box from the HOME menu. 

 Text size
Adjust the size of your text based on how much content you have to present. The 
default template text offers a good starting point. Follow the conference 
requirements.

How to add Tables
To add a table from scratch go to the INSERT menu and click on 
TABLE. A drop-down box will help you select rows and columns. 

You can also copy and a paste a table from Word or another PowerPoint document. 
A pasted table may need to be re-formatted by RIGHT-CLICK > FORMAT SHAPE, 
TEXT BOX, Margins.

Graphs / Charts
You can simply copy and paste charts and graphs from Excel or Word. Some 
reformatting may be required depending on how the original document has been 
created.

How to change the column configuration
RIGHT-CLICK on the poster background and select LAYOUT to see the column 
options available for this template. The poster columns can also be customized on 
the Master. VIEW > MASTER.

How to remove the info bars
If you are working in PowerPoint for Windows and have finished your poster, save 
as PDF and the bars will not be included. You can also delete them by going to 
VIEW > MASTER. On the Mac adjust the Page-Setup to match the Page-Setup in 
PowerPoint before you create a PDF. You can also delete them from the Slide 
Master.

Save your work
Save your template as a PowerPoint document. For printing, save as PowerPoint or 
“Print-quality” PDF.

Student discounts are available on our Facebook page.
Go to PosterPresentations.com and click on the FB icon. 
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WHAT?  

Workshop making “Vacuum cleaner”

 

WHO? 

Primary school Children + Parent (Family as a group)

WHY? 

Many Eraser residues → messy → dissatisfy by family, 

Build responsibility + Improve family relationship

HOW? 

Materials, including mortar, plastic bottle, electrical wire, 

blue tap, battery, fan blade, ice-cream stick 

To Design their own vacuum cleaner creatively by the materials 

provided above

WHERE? 

Science Park Robo-workshop

Project introduction

Design rationale

Limitation and difficulties

Difficulties:

Discipline Management: Parents come with their children → hard to ensure 

they are guiding children instead of doing all the steps for them.

Explain science concept: Difficult for primary students to understand 

principle behind vacuum cleaner → need to use metaphor to explain.

Limitation:

Final product: lots of variables affect effectiveness of vacuum cleaner → 

May only useful for polystyrene beads but not eraser residues.

Limited time: Different universities and takes time to discuss the contents. 

can only talk face to face once a month. 

The contact Person changed → pass all information again, person in charge 

is busy and hard to reply directly.  

Until this stage: have not perform the real workshop to the public Yet → 

cannot get the first-hand feedbacks from public to evaluate our outcome. 

Individual reflections

Conclusion and recommendations

Conclusion: 

- The DEMO workshop was held successfully

- several parts that can improve and ensure the 

workshop undergoes more fluently and clearly 

Recommention:

- In-depth focus is needed:

● explain relationship between vacuum cleaner and air pressure 

in details. 

● raise questions to help the clients understand the variables.

- Provide more guideline: 

● clients are mainly primary students → clear and detail 

guideline is needed → video or step-by-step guideline

● process Should separate into different stages → helps the 

workshop undergo fluently

 

S: air pressure: apply the difference of pressure

T: motor & fan blade: understand & apply motor and fan blade in 

the design

E: define & solve problem: test & retest, systematic thinking, 

trade-off between different materials

M: attend to precision: apply different instruments to measure 

the length of bottle

A project of vacuum cleaner: “Master” your learning 
with your family

STEM 07 - SteMaster

It is an enthusiastic experience on preparing workshop on vacuum cleaner, 
which we can learn from errors and think of different ways to improve its 
efficiency. There are no right or wrong in STEM, and we should focus on process 
of learning instead of the products of the workshop. Ian Chan                                                           

It is a valuable chance to explore STEM which can be something simple and 
based with daily life so that is necessary to consider how to promote STEM to the 
society.                               Gordon Lo

The workshops and lectures are truly inspiring. I learnt a lot more about STEM  
through this activity. As a teacher-to-be, this event provided me a much clearer 
picture of what STEM Education really is.                           Stella Cheng 

It is a treasured chance for me understand the concern of STEM and use its 
knowledge to create a workshop for the parents and primary students. 

Lydia Woo

It is the first time for me to integrate values into STEM education. This project 
has indeed provided a suitable platform to put “cultivating one’s knowledge, 
skill and attitude” into practice.     Mandy Chan

It is a great opportunity for me to explore to great trend of STEM education. The 
U-stemist program enriched my knowledge and experience of deliver 
STEM-related activities.            Kelvin Wu
 

http://www.facebook.com/pages/PosterPresentationscom/217914411419?v=app_4949752878&ref=ts

